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A PAGE ABOUT POSTING ON CAMPUS 
 
 
 
There are three places to get approval to post on campus: 
1. To post in residence halls, you must go to Housing's Residence Life office, room 111 Palmer 

Center, phone 491-6511. 
 
2. To post in the Student Center, you must go to Student Center's Information Desk, center main 

entry, phone 491-6444. 
 
3. To post inside academic or administrative buildings, or outside; you may either comply with the 

information below, or contact Facilities Management at 491-0108 or 491-0077 for details. 
 
 

 
PLEASE NOTE: The guidelines below are only for posting inside academic or 

administrative buildings, or for posting outside. 
 
 
POSTING GUIDELINES -- All posted items must: 
  *  be sponsored by an official University agency or recognized student organization.  A maximum of 

five (5) sponsors per poster are allowed with the total logo area not to exceed 45 square inches or 
20% of the poster, whichever is smaller; 

 
  *  carry the name of the sponsoring group.  If posters are provided by an outside agency, their logo 

may be no larger than 3" x 3"; 
 
  * display an expiration date (usually the event date); and 
 
  * be removed within three (3) days after the expiration date. 
 

Facilities Operations will remove any materials posted in non-approved areas, not removed within 
three (3) days after the expiration date, or posted by other than official University agencies or 
recognized student organizations.  Facilities Operations may also bill the posting agency or person 
for the cost of removal and any damages caused by the unauthorized posting. 

 
WHERE YOU CAN POST 

University Policy requires that temporary signs, posters, flyers, banners, notices, and similar 
materials be posted only in designated areas of campus: 

 
Posting INSIDE academic and administrative buildings 
 

All items posted inside academic buildings must be posted on bulletin boards.  Items posted on 
departmental bulletin boards must be approved by the department.  Do not tape flyers to windows. 

 
Posting OUTSIDE -- NOTE:  Please use masking tape.   Other kinds of tape are difficult to remove.  
 

The only outdoor areas approved for posting are the poster frames and bulletin boards on the Clark 
Building's exterior walls and columns.  

 
Banners may be hung from the balcony on the west side of Clark A wing on a first-come-first-serve  
basis. 


